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KEY FEATURES

IMPERATIVES

Use bossy verbs to give
clear instructions.

SEQUENCE

Put the steps in the
correct order.

TIME CONNECTIVES

Use words like first, then,
next, after that, finally.

CLEAR STEPS

Write short, simple
steps.

PRESENT TENSE

Use the present simple
tense.

TOP TIPS

v/ Plan your steps before you write.

v Number or bullet your steps.
v Use clear, short sentences.
v Check each step makes sense.

v Test your instructions on someone!
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