KEY FEATURES

@Y SELECT
Choose only the main ideas.

PARAPHRASE

Use your own words.

COMBINE IDEAS

Put ideas together
in a clear way.

NO OPINIONS

Include only facts,
not your views.

NO REPETITION

Don't copy phrases
or repeat information.

v Find the key points.
v Write in your own words.
v Keep it short and clear.

+ Check your summary.

v Read the whole text carefully.

+" FOCUS ON
MAIN IDEAS

+ USE YOUR
OWN WORDS

4 GOOD SUMMARY v KEEPT
TAKES LESS SPACE
BUT KEEPS ALL THE

¢ INCLUDE
EXTRA IDEAS

X COPY PHRASES
> GIVE OPINIONS

9 MAKE IT TOO LONG
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