KEY FEATURES

SELECT

Choose only the main ideas
and important details.

PARAPHRASE

Rewrite the ideas in your
own words.

COMBINE IDEAS

Put similar ideas together
in a clear way.

NO OPINIONS

Do not include your personal
views or comments.

NO REPETITION

Do not copy phrases or
repeat information.
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A GOOD SUMMARY
TAKES LESS SPACE

BUT KEEPS ALL THE v/¢_ A GREAT SUMMARY SHOWS
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